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REQUEST FOR PROPOSALS #MM001 

FOR SECTION 8 PROJECT-BASED RENTAL ASSISTANCE  

 

INVITATION 

 

The Housing Authority of the City of McKinney ("MHA") invites submissions of 

proposals (each, a "Proposal") from one or more interested property owners, including eligible 

public entities, nonprofit housing providers and/or developers (each, a "Respondent") interested 

in securing Project-Based Rental Assistance ("PBRA") for existing, newly constructed and/or 

rehabilitated residential multi-family housing.  The PBRA subsidy is being issued pursuant to the 

U.S. Department of Housing and Urban Development's ("HUD") Rental Assistance 

Demonstration ("RAD") program.  The Respondent's property must be located within the 

following census tracts in the City of McKinney: 48085030301, 48085030305, 48085030513, 

48085030515, 48085030516, 48085030517, 48085030525, 48085030527, 48085030528, 

48085030529, 48085030530, 48085030531, 48085030601, 48085030603, 48085030604, 

48085030605.   

 

MHA has received a commitment from HUD to convert the eighty-six (86) public 

housing units at its existing public housing site known as Merritt Homes ("Merritt Homes") to 

PBRA assistance pursuant to the RAD program.  It is the intent of MHA to transfer assistance for 

up to twenty-seven (27) units from Merritt Homes to other properties located in the City of 

McKinney, Texas upon the conversion of the Merritt Homes public housing units to PBRA 

subsidy pursuant to the RAD program.  MHA reserves the right to award multiple contracts as 

deemed to be in the best interest of MHA. 

 

Proposal packets for this Request for Proposals (this "RFP") are available at MHA's 

offices, 1200 N. Tennessee Street, McKinney, TX 75069.  MHA's offices are open Monday 

through Thursday, 7:30 AM to 5:30 PM, local time. 

 

Any questions regarding the Proposal must be submitted in writing.  Questions are to be 

directed to Roslyn Miller, Executive Director, 1200 N. Tennessee Street, McKinney, TX 75069 

or by email@ rmiller@mckinneyha.org. 

 

Proposals are due December 12, 2017, and must be received (hand delivered or 

postmarked) by 5:00 PM, local time, at MHA's offices, 1200 N. Tennessee Street, McKinney, 

TX 75069, Attention: Roslyn Miller, Executive Director.  Proposals will not be read aloud.  Late 

Proposals will not be accepted.  Faxed Proposals will not be accepted.  Please submit one 

original and three (3) copies of your Proposal. 

 

Only Proposals submitted in response to the advertisement will be considered. 

 

No Proposal shall be withdrawn for a minimum period of 90 days following the Proposal 

response deadline without the consent of MHA. 

 

Minority and women-owned businesses are encouraged to respond to this RFP. 
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Background 

 

The City of McKinney is located approximately 30 miles north of Dallas, Texas.  The Housing 

Authority of the City of McKinney ("MHA") serves the needs of low-income families by 

managing and administering public housing, Housing Choice Voucher (Section 8) program units, 

and other subsidized and otherwise affordable housing.  Through maintenance, renovation, 

redevelopment and expansion, MHA strives to increase the availability of decent, safe and 

affordable housing.  Additionally, MHA promotes equal opportunity in housing, self-sufficiency 

of families and individuals and the improvement of community quality of life and economic 

viability. 

 

MHA is publishing this Request for Proposals ("RFP") to identify and select eligible existing, 

newly constructed and/or rehabilitated residential multi-family housing developments owned by 

eligible public entities, nonprofit housing providers and/or developers (each, a "Respondent") 

that submit a successful proposal (each, a "Proposal") in response to this RFP to receive project-

based rental assistance ("PBRA") pursuant to the U.S. Department of Housing and Urban 

Development's ("HUD") Rental Assistance Demonstration ("RAD") program.  The Respondent's 

property must be located within the following census tracts in the City of McKinney: 

48085030301, 48085030305, 48085030513, 48085030515, 48085030516, 48085030517, 

48085030525, 48085030527, 48085030528, 48085030529, 48085030530, 48085030531, 

48085030601, 48085030603, 48085030604, 48085030605.  

 

MHA has received a commitment from HUD to convert the eighty-six (86) public housing units 

at its existing public housing site known as Merritt Homes ("Merritt Homes") to PBRA 

assistance pursuant to the RAD program.  MHA and Carleton Construction, Ltd. (the "Developer 

Partner"), MHA's development partner, will be revitalizing the existing Merritt Homes site using 

9% low-income housing tax credits ("LIHTC") received from Texas Department of Housing and 

Community Affairs.  The revitalized site will contain 136 units of multifamily, mixed-income 

housing. 

 

MHA and the Developer Partner intend to transfer assistance for up to twenty-seven (27) units 

from Merritt Homes to other eligible properties located in the City of McKinney, Texas upon the 

conversion of the Merritt Homes public housing units to PBRA subsidy pursuant to the RAD 

program, subject to the review and approval of HUD. 
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Regulatory Summary 

The Rental Assistance Demonstration Program 

 

In 2012, Congress authorized the RAD program to test a new way of meeting the large and 

growing capital improvement needs of the nation's aging public housing stock.  Public housing 

properties selected by HUD for participation in the RAD program are able to "convert" the units 

receiving public housing assistance to long-term, project-based voucher or PBRA assistance 

under RAD program Housing Assistance Payments ("HAP") contracts.  MHA has determined 

that Merritt Homes will convert under the RAD program utilizing a PBRA HAP contract.  RAD 

HAP contracts are generally viewed as providing a more reliable source of rent subsidy that 

allows public housing authorities ("PHA") to leverage other sources of capital, public and 

private, to finance property rehabilitation and/or replacement.  The HAP contracts, as well as 

underlying use restrictions set forth in a recorded first-position RAD Use Agreement between the 

PHA, the owner of the property receiving the HAP contract subsidy (if different than the PHA), 

and HUD, must be renewed each time they expire, ensuring the long-term affordability of the 

improved properties.  The initial term of the PBRA HAP contract is 20 years. 

 

RAD Transfers of Assistance 

 

As a demonstration program, there is no new funding from HUD associated with RAD.  Thus, 

rent to owners for the RAD PBRA units may be less than the HUD-published Section 8 Fair 

Market Rents.   Nevertheless, RAD requires a one-for-one replacement for all units and requires 

that all public housing residents at the converting property have an absolute right to return to 

their unit, which can be relocated to a new site pursuant to the RAD "transfer of assistance" 

provisions. 

 

Properties receiving RAD "transfer of assistance" subsidy may be existing properties, 

rehabilitation properties or new construction properties.  All properties must comply with the 

Site and Neighborhood Standards and other site standards applicable to the RAD program.  

Transfers of assistance must generally occur in neighborhoods that have a lower concentration of 

poverty than the area in which the converting project is located.  HUD undertakes a rigorous 

review of the location of the property to ensure that the transfer of assistance complies with all 

Federal Civil Rights and Fair Housing laws and must first sign off on the location of the property 

prior to entering a HAP contract with the owner of the property. 

 

RAD Ownership and Control Requirements 

 

HUD requires that a public or non-profit entity maintain a controlling interest in the property 

under the RAD program, either directly or indirectly, through a control agreement. MHA will 

work to structure the RAD requirements in a manner acceptable to the successful Respondent, 

but within the HUD guidelines described as follows. 

 

Except to facilitate the use of LIHTC, during both the initial term and all renewal terms of the 

HAP contract, HUD requires ownership or control of the converting project by a public or non-
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profit entity.  Public or non-profit entity ownership or control requirements may be satisfied if a 

public or non-profit entity: 

 

(1)  holds a fee simple interest in the real property receiving the RAD PBRA subsidy; 

 

(2)  has the direct or indirect legal authority (via contract, partnership share or agreement of 

an equity partnership, voting rights, or otherwise) to direct the financial and legal 

interests of the owner of the real property receiving the RAD PBRA subsidy; or 

 

(3)  has 51 percent or more interest of the general partner share in a limited partnership; is the 

managing member of a limited liability company or has 51 percent or more of the 

membership shares of a limited liability company that owns the property receiving the 

RAD PBRA subsidy. 

 

Ownership of the property receiving RAD PBRA subsidy may be held by an entity controlled by 

a for-profit entity to facilitate the use of LIHTCs, but only if HUD determines that the PHA 

preserves its interest in the property. 

 

Preservation of sufficient interest in a project using LIHTCs could include, but not be limited to, 

the following: 

 

(1)  MHA, or an affiliate under its sole control, is the sole general partner or managing 

member of the owner of the real property receiving the RAD PBRA subsidy; 

 

(2)  MHA retains fee ownership and leases the real estate to the LIHTC owner entity pursuant 

to a long-term ground lease; 

 

(3)  MHA retains control over the leasing of the real property receiving the RAD PBRA 

subsidy, such as exclusively maintaining and administering the waiting list for the 

property, including performing eligibility determinations; 

 

(4)  MHA enters into a control agreement by which MHA retains consent rights over certain 

acts of the owner of the real property receiving the RAD PBRA subsidy (including, for 

example, disposition of the property, leasing, selecting the management agent, setting the 

operating budget and making withdrawals from the reserves) and retains certain rights 

over the property, such as administering the waiting list for tenants; or 

 

(5)   Other means that HUD finds acceptable. 

 

The final determination as to whether sufficient control is maintained by MHA over the property 

receiving the RAD PBRA subsidy will be made by HUD in its sole discretion. 

 

Uniform Relocation Act 

 

Individuals displaced as a result of the RAD program must be provided relocation assistance in 

accordance with all of the provisions of the Federal Uniform Relocation Act.  The successful 
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Respondent will be responsible for all relocation costs of existing tenants at the property that will 

receive RAD PBRA subsidy to the extent the Uniform Relocation Act is triggered as a result of 

the RAD transfer of assistance to the property. 

 

Subsidy Layering Review 

 

A subsidy layering review may be conducted by HUD prior to the award of any HAP contract to 

prevent excessive public assistance for the housing by combining PBRA rental assistance with 

other governmental housing assistance from Federal, state or local agencies. 

 

Environmental Review 

 

All properties selected for RAD PBRA assistance are subject to the HUD environmental 

regulations 24 CFR Parts 50 and 58 and the RAD program requirements.  As such, an 

environmental review must be conducted by the local responsible entity prior to HUD the award 

of any HAP contract. 

 

Physical Condition Assessment 

 

All properties selected to receive a RAD transfer of assistance are required to complete a RAD 

Physical Condition Assessment performed on the property in accordance with RAD Program 

requirements, HUD Multifamily Accelerated Processing and the ASHRAE Procedures for 

Commercial Building Energy Audits, Second Edition 2011, Level II guidelines.  This is a HUD 

requirement and will need to be provided by an independent third-party reviewer. 

 

Establishment of Initial Contract Rents 

 

Initial rents for the RAD PBRA units are estimated to be as follows: 

 

PBRA Unit Type Gross Contract Rents 

1 Bedroom $539 

2 Bedroom $682 

3 Bedroom $899 

4 Bedroom N/A 

 

All rents listed are gross rents.  A utility allowance would be applied for any tenant-paid utilities. 

 

The final RAD contract rents will be reflected in the RAD PBRA HAP contract. The total rent 

payable to the owner for the RAD transfer unit consists of the tenant rent (the portion of the rent 

to owner paid by the household) and the rental assistance paid by HUD in accordance with the 

HAP contract.  The successful Respondent and its property management agent must determine 

the tenant rent portion in accordance with applicable RAD requirements. 

 

Housing Assistance Payments Contract 
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Upon acceptance by MHA and approval by HUD, a HAP contract will be executed by and 

between the successful Respondent and HUD in the format prescribed by HUD.  The HAP 

contract will be for a term of 20 years.  In accordance with RAD requirements, the successful 

Respondent must accept any renewal of the HAP contract. 

 

The HAP contract will provide for annual adjustment of the rental amounts.  Adjustments of 

rents will be subject to the HUD published Operating Cost Adjustment Factor adjustment, 

subject to applicable RAD program limitations. 

 

Tenant Selection and Choice Mobility 

 

All existing residents at Merritt Homes will have the right to return for any unit receiving RAD 

PBRA assistance at the successful Respondent's property.  MHA will work with residents to 

provide various other housing options and residents will be provided support to make an 

informed choice about their future housing opportunity. 

 

After two (2) years of occupancy in a RAD PBRA unit, a tenant may request a Tenant Based 

Voucher from MHA.  MHA will maintain a waiting list for Choice Mobility based on the date of 

receipt of the request from the tenant and will provide the next available Tenant Based Voucher 

to the resident at the top of the waiting list. 

 

Ongoing Compliance Requirements 

 

The successful Respondent shall manage the units in accordance with all requirements of the 

HUD-approved management plan, the HAP contract, the RAD Use Agreement and the other 

HUD-required RAD documents. 

 

In accordance with 24 CFR Part 5, Subpart G, HUD housing must be maintained in decent, safe, 

sanitary condition, and in good repair.  Any housing receiving HUD assistance must be 

maintained in a manner that meets the physical condition standards set forth in 24 CFR Part 5, 

Subpart G, Section 5.703. 

 

A physical inspection will take place as soon as possible following the execution of the HAP 

contract.   After the initial inspection, the schedule of subsequent physical inspections will be 

determined by 24 CFR Part 200, Subpart P. 

 

PBRA Owner and Manager Review Requirements 

 

The successful Respondent must develop and provide a description of the Affirmative Fair 

Housing Marketing Plan ("AFHMP") for the property to comply with the requirements of 

Subpart M of 24 CFR, part 200.  The AFHMP must be submitted to HUD for approval and will 

be attached as an exhibit to the HAP contract.  The AFHMP is to be completed using Form 

HUD-935.2A. 
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The successful Respondent is responsible for seeking out and selecting a management agent, 

which is subject to the approval of HUD.  HUD reviews management agent performance, 

experience, and capabilities to protect the public and its own interests. 

 

HUD will also conduct a Previous Participation Clearance (Form HUD-2530) review of the 

successful Respondent and the selected property management agent prior to entering into a HAP 

contract with the successful Respondent. 

 

HUD Rules and Requirements 

 

In addition to the provisions outlined in this RFP, successful Respondents must comply with all 

requirements set forth in PIH Notice 2012-32 (HA) REV-3, Rental Assistance Demonstration – 

Final Implementation dated January 12, 2017, all requirements set forth in the Code of Federal 

Regulations applicable to the Project Based Rental Assistance Program and all requirements set 

forth in PIH Notice 2012-32 (HA) REV-2, Rental Assistance Demonstration (RAD) Notice 

Regarding Fair Housing and Civil Rights Requirements and Relocation Requirements Applicable 

to RAD First Component – Public Housing Conversions. 

 

Award 

 

MHA anticipates making awards to one or more owners of property that meet the RAD transfer 

of assistance requirements outlined in this RFP and that are located within the following census 

tracts in the City of McKinney: 48085030301, 48085030305, 48085030513, 48085030515, 

48085030516, 48085030517, 48085030525, 48085030527, 48085030528, 48085030529, 

48085030530, 48085030531, 48085030601, 48085030603, 48085030604, 48085030605. 

 

If a Proposal from a Respondent is selected based on the evaluation criteria set forth in this RFP, 

then MHA anticipates that it will execute a commitment letter addressed to the selected 

Respondent within 90 days of MHA's receipt of the Respondent's Proposal. 

 

MHA also anticipates notifying Respondents within 90 days of MHA's receipt of Proposals if the 

submitted Proposal is not selected based on the evaluation criteria identified in this RFP. 

 

MHA reserves the right to cancel this RFP at any time, to reject any and all Proposals without 

providing any reason for such rejection and, at MHA's election, to re‐ solicit for new Proposals. 

 

MHA makes no representations, written or oral, that it will enter into any form of agreement with 

any Respondent to this RFP.  No such representation is intended or should be construed by the 

issuance of this RFP. 

 

Final selection is subject to the approval of MHA's Board of Commissioners and HUD.  As such, 

MHA reserves the right to accept or reject any and all Proposals. 

 

Availability of Units 
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MHA expects to be in a position to close on the financing and construction for the Merritt 

Homes revitalization and temporarily relocate Merritt Homes residents on or before May 31, 

2018.  The units at the successful Respondent's property must be available to receive RAD 

PBRA subsidy and to house Merritt Homes residents exercising their right to return pursuant to 

the RAD program requirements within twelve (12) months from the date residents are relocated 

from Merritt Homes.  As such, interested Respondents whose units are not expected to be ready 

on or before May 31, 2019 should note this deadline and understand that it is a condition 

precedent to an award of RAD PBRA subsidy. 

 

How to Submit Your Proposal 

 

Deadline and Submittals 

 

Proposals are due December 12, 2017, and must be received (hand delivered or postmarked) by 

5:00 PM, local time, at MHA's offices located at 1200 N. Tennessee Street, McKinney, TX 

75069, Attention: Roslyn Miller, Executive Director. 

 

Proposals will not be read aloud.  Packages arriving after 5:00 PM, local time, will not be 

accepted.  Faxed Proposals will not be accepted. 

 

Please tab your Proposal as required (see Proposal Contents below).  Also, submit one (1) 

original and three (3) copies of your Proposal.  Copies must be packaged in sealed envelopes 

marked with the following: 

 

 Title: Request for Proposals for Section 8 Project-Based Rental Assistance  

 Respondent's Name 

 Respondent's Address 

 

Proposal Contents 

 

Omission of any of the following information, documents or certifications will render the 

Proposal non-responsive.  All Proposals shall contain the following: 

 

TAB 1 Schedule of Buildings.  (Use attached Attachment A --- Schedule of Buildings 

Proposed for Assistance.) 

 

TAB 2 Threshold Requirements: 

 

1. Letter of Interest: 
 

Respondent's submittals shall be accompanied by a Letter of Interest on the Respondent's 

letterhead.  The letter should state the Respondent's understanding of the engagement, the 

commitment to perform the work, if any, expeditiously, a brief statement indicating why 
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the Respondent believes itself to be best qualified to perform the engagement, and a 

statement that the Proposal is firm and irrevocable for 90 days. 

 

2. Proven ownership or control of property proposed for RAD assistance that complies 

with RAD requirements for ownership as described in this RFP. 

 

3. Certification that the units proposed for RAD assistance at the property will be 

available to receive RAD PBRA subsidy and to house the Merritt Homes residents 

exercising their right to return pursuant to the RAD program requirements on or 

before May 31, 2019. 

 

4. Compliance with fair housing and civil rights laws.  (Use attached Attachment B --- 

Certification of Previous Compliance with Fair Housing and Civil Rights Laws.) 

 

All Respondents and their employees must comply with all Fair Housing and civil rights 

laws, statutes, regulations and executive orders as enumerated in 24 CFR 5.105(a). 

 
The Respondent will not be eligible for consideration if the Respondent— 

 

 Has been charged with a systemic violation of the Fair Housing Act by HUD 

alleging ongoing discrimination; 

 Is a defendant in a Fair Housing Act lawsuit filed by the Department of Justice 

alleging an ongoing pattern or practice of discrimination; or 

 Has received a letter of noncompliance findings under Title VI, Section 504, or 

Section 109 

 

MHA will not rate or rank a Proposal if the charge, lawsuit, or letter of findings has not 

been resolved to the satisfaction of MHA before the Proposal submission deadline stated 

in the Invitation to the Request for Proposals for Section 8 Project-Based Rental 

Assistance.  MHA's decision regarding whether a charge, lawsuit, or a letter of findings 

has been satisfactorily resolved will be based upon whether appropriate actions have been 

taken to address allegations of ongoing discrimination in the policies or practices 

involved in the charge, lawsuit, or letter of findings. 

 

5. Certification that the Respondent has not been deemed ineligible for participation in 

Federal and HUD programs.  (Use attached Attachment C --- Certification of 

Eligibility for Participation in Federal and MHA Programs.) 

 

The Respondent will not be eligible for consideration if the Respondent— 

 

 Has had its participation in Federal programs limited; 

 Has been debarred from participation in Federal programs; 

 Has been charged with fraud or abuse of a HUD program; 
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 Is a defendant in a fraud or abuse lawsuit filed by the Department of Justice, HUD or 

MHA alleging fraud or abuse; or 

 Has received a letter from the Department of Justice, HUD or MHA alleging fraud or 

abuse. 

 

MHA will not rate or rank a Proposal if the charge, lawsuit, or letter of findings has not 

been resolved to the satisfaction of MHA before the Proposal submission deadline stated 

in the Invitation to the Request for Proposals for Section 8 Project-Based Rental 

Assistance. MHA's decision regarding whether a charge, lawsuit, or a letter of findings 

has been satisfactorily resolved will be based upon whether appropriate actions have been 

taken to address allegations of fraud or abuse in the policies or practices involved in the 

charge, lawsuit, or letter of findings. 

 

 

 

TAB 3 Property Requirements (All items listed below apply to both existing units and 

new construction / rehabilitation units unless otherwise noted): 

 

1. The Proposal must provide a schedule of buildings indicating information about the units 

and the number of units proposed for participation in the RAD PBRA transfer of 

assistance under this RFP. 

 

(Use attached Attachment A --- Schedule of Buildings Proposed for Assistance) 

 

2. A letter signed by the owner must be submitted that assistance will not be attached to a 

unit that is occupied by an owner. 

 

3. A schedule of other sources of financing (e.g., LIHTC, CDBG, other Federal, state or 

private sources) and/or subsidy that the Respondent expects the property to receive must 

be provided. 

 

4. A certification that the property proposed for assistance under this RFP is located in one 

of the following census tracts in the City of McKinney: 48085030301, 48085030305, 

48085030513, 48085030515, 48085030516, 48085030517, 48085030525, 48085030527, 

48085030528, 48085030529, 48085030530, 48085030531, 48085030601, 48085030603, 

48085030604, 48085030605. 

 

5. A certification must be submitted that the building(s) and unit(s) are in good condition 

and capable of passing HUD inspections as required by the RAD PBRA requirements. 

 

6. If the building was built before January 1, 1978, the owner must submit a certification 

that the building(s) and unit(s) are lead free as required by Federal regulations. 
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7. The Respondent must provide a letter from the local taxing agency that property taxes for 

the proposed assisted building(s) are current.  Note: Applies to Existing Units only; does 

not apply to New Construction / Rehabilitation Units. 

 

8. Proposed Development Methods and Strategy:  Provide a narrative description of the 

Respondent's methods and strategy to develop this project.  Illustrate this approach with 

descriptions of at least three such developments, including one well established 

development and one recently completed development.  Note: Applies to New 

Construction / Rehabilitation Units Only. 

 

TAB 4 Management Capability (Applies to Existing Units Only): 

 

The Respondent must provide proof that it has adequate staff and capability to: 

 

1. Perform routine management functions including: screening and selecting tenants, 

maintaining the property, collecting rent and handling tenant complaints. 

 

2. Comply with all requirements of the HAP contract and the RAD program. 

 

3. Honor the lease agreement with the resident. 

 

4. Maintain the unit at all times so it passes HUD inspections in accordance with applicable 

HUD multifamily requirements. 

 

5. Collect only the amount of rent from the tenant, which is specified in the lease and/or 

HAP contract or any interim Notice of Change amendments to the HAP contract. 

 

6. Notify MHA and HUD immediately if the tenant vacates the unit. 

 

7. Immediately report to MHA and HUD if any utilities are disconnected, whether paid for 

by the owner or tenant. 

 

8. If Respondent is utilizing a third-party management company for property management 

services, a resume of this third-party management company must be submitted for review 

as well. 

 

Management Capability (Applies to New Construction / Rehabilitation Units Only): 

 

The Respondent shall submit the following information regarding its qualifications: 

1. Organizational Structure and Staffing:  Provide a detailed description of the 

organizational structure and staffing of the Respondent.  List the members of the 

Respondent's team; indicate their areas of specialization and specific contribution to the 

team.  Provide a brief description of previous collaboration among the members of the 

Respondent's team.  Additionally, for each discipline represented on the Respondent's 

team, indicate if familiarity with state or local rules, practices or conditions is important 
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to the effective accomplishment of the development and, if so, indicate the extent of and 

basis for the team’s familiarity. 

2. Profile of Principals and Key Staff:  Provide profiles of the principals and key staff to be 

involved in the development effort.  This information should specify their roles, their 

existing time commitments, their previous development experience, and whether the staff 

will be locally based.  Identify the individual who will serve as the project manager and 

who will direct and coordinate the development to completion. 

3. Termination:  Indicate whether the Respondent or any Respondent team member has 

been terminated from a contract, and if so, describe the circumstances and outcome. 

4. Litigation:  Indicate whether the Respondent or any Respondent team member has ever 

sued or been sued by a public agency, and if so, describe the circumstances and outcome. 

5. Previous Housing Development Experience:  Provide information on all residential 

(rental or homeownership) development projects in which the Respondent has 

participated.  This information should list the location, size, ownership type, public 

programs utilized, income levels served (very low, moderate, market rate, or mixed), type 

of development (high, mid or low-rise, walk-ups, townhouses, etc.), extent of community 

and/or resident participation, and development cost.  Finally, include a contact at each 

housing authority and their phone number and e-mail address. 

6. Capacity:  Respondent shall certify that the Respondent and all team members are 

available to start expeditiously.  The Respondent should describe any existing time 

commitments of the proposed team members or their proposed staff which would impair 

the Respondent's ability to proceed expeditiously. 

7. References:  Provide the name, mailing address and telephone number of two community 

partner references, two housing authority references (if developer has housing authority 

experience), two tax credit investor references, and at least one housing finance agency 

reference. 

 

8. Utilization of Minority-Owned Business Enterprises ("MBE") and Women-Owned 

Business Enterprises ("WBE"):  Describe the Respondent's approach and process to 

promote MBE/WBE and Section 3 business participation, as indicated by:  (a) 

Respondent's current status as to individuals or firms covered by Section 3, MBE and 

WBE, as applicable; (b) previous record of employing MBE, WBE and Section 3 

individuals or firms; and (c) proposed involvement of MBE, WBE and Section 3 

individuals or firms specific to the Respondent's Proposal.   

9. Understanding Local Requirements:  Demonstrate that the Respondent possesses an 

understanding of local requirements and procedures that will enable the effort to be 

efficiently completed. 
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Respondents may submit as much information as necessary to prove the above.  The rating of the 

Respondent and the Respondent's company and staff, for technical merit or threshold compliance 

will include any agents, consultants, and members of boards of directors. 

 

The proof submitted may take a variety of forms including experience statements, resumes of 

staff in key management positions, operating and maintenance procedures, staffing patterns, etc. 

If Respondent intends to utilize a third-party management company for property management 

services, a resume of this third-party management company must be submitted for review as 

well. 

 

Please remember that only those Respondents determined by MHA to have management 

capability will be selected for participation. 

 

Financial Responsibility (Applies to both Existing and New Construction / Rehabilitation 

Units) 

 

Provide current financial statements of the Respondent prepared by a Certified Public 

Accountant. 

 

TAB 5 Other Submission Requirements: 

 

In addition to the above, the Respondent must submit the following certifications: 

a. Certificate of Non-Organizational Conflict of Interest (Attachment D) 

b. Certification Regarding Debarment, Suspension and Other Responsibility Matters 

(Attachment E) 

c.   Certification Regarding Lobbying (Attachment F) 

Scoring/Evaluation of Proposal 

MHA will select eligible owners and/or developers and property that best meets the community's 

needs using the following process: 

 

1. Rating Panels.  To review and rate Proposals, MHA will establish a rating panel.  This 

panel may include persons not currently employed by MHA. 

2. Threshold Requirements.  MHA will review each Proposal to determine whether it 

meets all of the threshold requirements.  If the Proposal does not meet the threshold 

requirements, it will not be rated or ranked. 

3. Rating.  MHA will evaluate and rate all Proposals for assistance that meet the threshold 

requirements according to the rating factors below.  The rating of the Proposal and the 

Respondent's company and staff, for technical merit or threshold compliance will include 

any agents, consultants, and members of boards of directors. 
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4. Ranking.  MHA will rank all Respondents who meet the threshold requirements by 

assigning points to each of the rating criteria requirements.  Ranking will be given with 

those Respondents by points assigned. 

5. Negotiations. Unless there is no need for negotiations with any of the Respondents, 

negotiations shall be conducted with Respondents who submit Proposals determined to 

have a reasonable chance of being selected for award, based on evaluation against the 

factors as specified in the Proposal.  Such Respondents shall be accorded fair and equal 

treatment with respect to any opportunity for negotiation and revision of Proposals.  The 

purpose of negotiations shall be to seek clarification with regard to and advise 

Respondents of the deficiencies in both the technical and price aspects of their Proposals 

so as to assure full understanding of and conformance to the RFP requirements.  No 

Respondent shall be provided information about any other Respondent's Proposal, and no 

Respondent shall be assisted in bringing its Proposal up to the level of any other 

Proposal.  A common deadline shall be established for receipt of Proposal revisions based 

on negotiations. 

6. Award.  After evaluation of Proposal revisions, if any, the contract shall be awarded to 

the responsible firm(s) whose qualification and other factors considered, are the most 

advantageous to MHA.  Note that the contract will be subject in all respects to further 

HUD approval after a review to ensure all RAD requirements have been met.   MHA 

makes no representation or warranty as to HUD's ultimate approval of the successful 

Respondent or the ability for the successful Respondent to enter into a RAD PBRA HAP 

contract with HUD. 

7. Right to Award Multiple Contracts.  MHA reserves the right to award multiple 

contracts under this procurement as deemed to be in the best interest of MHA and 

consistent with MHA vision and mission statement. 

8. Right to Reject.  MHA reserves the right to reject any and all Proposals, to waive any 

informality(ies) in the RFP process, or to terminate the RFP process at any time, for any 

reason whatsoever.  MHA reserves the right to reject and not consider any Proposal that 

does not meet the requirements of this RFP, including, but not limited to, incomplete 

Proposals and/or Proposals offering alternate or non-requested qualifications or 

information.  MHA shall have no obligation to compensate any Respondent for any costs 

incurred in responding to this RFP. 

9. Factors For Award Used To Evaluate and Rate Proposals.  The points awarded for 

the base rating factors total 85. 

Criteria Points 

Property / Ownership Requirements 

 

 

1. Building(s’) proximity to social, recreational, educational, commercial, and health 

facilities and services and other municipal facilities and services 
10 

2. Building(s) adequate in size, exposure, and contour to accommodate the number 

and type of units; adequate utilities and streets available to service the site 
10 

3. Building(s) and unit(s) meet all local building and health codes, and there are no 10 
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outstanding violation(s) 

4. Building(s) and unit(s) are in good condition and capable of passing HUD 

Multifamily inspections required by RAD program 
10 

5. Unless the property is a LIHTC property, ownership by a non-profit or 

governmental entity (if a LIHTC property, willingness of owner to enter into a 

control agreement as described in this RFP) 

10 

Management and Financial Capability 

 

 

6. The Respondent has adequate staff, experience and capability to meet the 

requirements of the RAD PBRA program and HAP contract 
10 

7. Financial Responsibility 10 
8. Project is capable of meeting deadline for availability as described in this RFP 10 
9. Furtherance of MHA's commitment to involvement of individuals or firms covered 

by Section 3, MBEs and WBEs 
5 
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Proposal Forms Attached 

1. Schedule of Buildings Proposed for Assistance (Attachment A) 

2. Certification of Previous Compliance with Fair Housing and Civil Rights Laws 

(Attachment B) 

3. Certification of Eligibility for Participation in Federal and MHA Programs (Attachment 

C) 

4. Certificate of Non-Organizational Conflict of Interest  (Attachment D) 

5. Certification Regarding Debarment, Suspension and Other Responsibility Matters  

(Attachment E) 

6. Certification Regarding Lobbying  (Attachment F) 

 



 

 

Attachment A 

 
SCHEDULE OF BUILDINGS PROPOSED FOR ASSISTANCE 

 

Property Owner's Legal Name:  

Address:  

Contact Name and Telephone Number:  

Federal Employer Identification Number:  

 

 

1. OWNERSHIP 

 

A. Property Owner:  

Entity Type:  

Mailing Address:  

   

   

Telephone:  

 

B. Site Control 

(Please check the appropriate response and attach one of the following documents as evidence of 

site control). 

 

Deed ________   Contract of Sale ________  Option to Purchase ________   

Pre-Lease Agreement ________   Long-term Lease Agreement ________   

 

Property Address:  

  

  

 

C. Does the proposed new construction / rehabilitation comply with local zoning and 

building codes? 

Yes        No     If no, please explain: 

 

 

D. If new construction / rehabilitation, expected date of certificate of occupancy issuance:   

   



 

  

2. BUILDING CHARACTERISTICS 

 

If submission includes more than one building, complete this section for each. 

 

Type of Building:  

Number of Stories:  

Available Parking:       Off-Street         On-Street 

Units Available to Receive Project-Based Rental Assistance: 

1-Bedroom 

2-Bedroom 

3-Bedroom 

4-Bedroom 

Other (describe) 

Number of units designated for elderly families/individuals:___ 

Number of units designated for disabled families/individuals:___ 

Describe:______________________________________________________________________

______________________________________________________________________________ 

Amenities and Services Available to Residents:  

______________________________________________________________________________

______________________________________________________________________________ 

Total Number of Units in Building Available to Receive Project Based Rental Assistance: 

Total Number of Units in Building: 

3. GENERAL LIVING QUALITY 

 

Please provide detailed information about proximity to social, recreational, educational, 

commercial, and health facilities and services and other municipal facilities and services. 

 



 

 

Attachment B 
 

CERTIFICATION OF PREVIOUS COMPLIANCE WITH FAIR HOUSING AND CIVIL 

RIGHTS LAWS 

 

Property Owner's Legal Name:  

Address:  

Contact Name and Telephone Number:  

Federal Employer Identification Number:  

 

This is to certify that the above named property owner, its directors, and employees are in full 

compliance with all Fair Housing and Civil Rights Laws, statutes, regulations and executive 

orders as enumerated in 24 CFR 5.105(a). 

 

The above named property owner, its directors, and employees also understand that they will not 

be eligible for consideration under this RFP if any one of the following is true — 

 

• Has been charged with a systemic violation of the Fair Housing Act by HUD alleging ongoing 

discrimination; 

• Is a defendant in a Fair Housing Act lawsuit filed by the Department of Justice alleging an 

ongoing pattern or practice of discrimination; or 

• Has received a letter of noncompliance findings under Title VI, Section 504, or Section 109. 

 

Additionally, the above named property owner, its directors, and employees also understand that 

MHA will not rate and rank a Proposal if the charge, lawsuit, or letter of findings has not been 

resolved to the satisfaction of MHA before the Proposal submission deadline stated in the 

Request for Proposals for Section 8 Project-Based Rental Assistance.  MHA's decision regarding 

whether a charge, lawsuit, or a letter of findings has been satisfactorily resolved will be based 

upon whether appropriate actions have been taken to address allegations of ongoing 

discrimination in the policies or practices involved in the charge, lawsuit, or letter of findings. 

 

TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL INFORMATION IN THIS 

PROPOSAL IS TRUE AND CORRECT. 

 

  

Signature 

 

  

Name of Owner or Authorized Agent 

 

  

Date



 

 

Attachment C 
 

CERTIFICATION OF ELIGIBILITY FOR PARTICIPATION IN FEDERAL AND MHA 

PROGRAMS 

 

Property Owner's Legal Name:  

Address:  

Contact Name and Telephone Number:  

Federal Employer Identification Number:  

 

This is to certify that the above named property owner, its directors, and employees have not had 

participation in federal programs limited; have not been debarred from participation in federal 

programs; have not been charged with fraud or abuse of a HUD program; is not a defendant in a 

fraud or abuse lawsuit filed by the Department of Justice, HUD or MHA alleging fraud or abuse; 

or have not received a letter from the Department of Justice, HUD or MHA alleging fraud or 

abuse in any federally-funded program, and that the occurrence of such would render the 

property owner, its directors, and employees ineligible for consideration as Respondent for 

assistance under the RAD program. 

 

Additionally, it is understood that MHA will not rate and rank a Proposal if the charge, lawsuit, 

or letter of findings has not been resolved to the satisfaction of MHA before the Proposal 

submission deadline stated in the Request for Proposals for Section 8 Project-Based Rental 

Assistance.  MHA's decision regarding whether a charge, lawsuit, or a letter of findings has been 

satisfactorily resolved will be based upon whether appropriate actions have been taken to address 

allegations of fraud or abuse in the policies or practices involved in the charge, lawsuit, or letter 

of findings. 

 

Definition of Fraud and/or Program Abuse 

"Fraud" and "abuse" mean a single act or pattern of actions made with the intent to deceive or 

mislead, constituting a false statement, omission, or concealment of a substantive fact.  Fraud 

and abuse result in the payment of housing choice voucher program funds in violation of 

program requirements. 

 

TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL INFORMATION IN THIS 

PROPOSAL IS TRUE AND CORRECT. 

 

  

Signature 

 

  

Name of Owner or Authorized Agent 

 

  

Date 



 

 

Attachment D 

 
CERTIFICATE OF NON-ORGANIZATIONAL CONFLICT OF INTEREST 

 

Property Owner's Legal Name:  

Address:  

Contact Name and Telephone Number:  

Federal Employer Identification Number:  

 

 

The Respondent certifies that to the best of its knowledge and belief and except as otherwise 

disclosed, he or she does not have any organizational conflict of interest which is defined as a 

situation in which the nature of work to be performed under this proposed contract and the 

Respondent's organizational, financial, contractual, or other interests may, without some 

restriction on future activities: 

 

(a) Result in an unfair competitive advantage to the Respondent; or, 

(b) Impair the Respondent's objectivity in performing the contract work. 

 

 

In the absence of any actual or apparent conflict, I hereby certify that to the best of my 

knowledge and belief, no actual or apparent conflict of interest exists with regard to my possible 

performance of this procurement. 

 

 

  

Signature 

 

  

Name of Owner or Authorized Agent 

 

  

Date 
 

 

 



 

 

Attachment E 
 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER 

RESPONSIBILITY MATTERS 

 

Property Owner's Legal Name:____________________________________ 

Address: _______________________________________________________ 

Contact Name and Telephone Number:_____________________________ 

Federal Employer Identification Number:___________________________ 

 

 

1. The Respondent certifies that it and its principals: 

 

(a)  Are not presently debarred, suspended, proposed for debarment, declared ineligible, 

sentenced to a denial of Federal benefits by a State or Federal court, or voluntarily excluded from 

covered transactions by any Federal department or agency; 

 

(b)  Have not within a three-year period preceding this Proposal been convicted of or had a civil 

judgment rendered against them for commission of fraud or a criminal offense in connection 

with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction 

or contract under a public transaction; violation of Federal or State antitrust statutes or 

commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 

making false statements, or receiving stolen property; 

 

(c)  Are not presently indicted for or otherwise criminally or civilly charged by a governmental 

entity (Federal, State, or local) with commission of any of the offenses enumerated in paragraph 

(1)(b) of this certification; and (d) Have not within a three-year period preceding this Proposal 

had one or more public transactions (Federal, State, or local) terminated for cause or default; and 

 

2. Where the Respondent is unable to certify to any of the statements in this certification, he 

or she shall attach an explanation to this Proposal. 

 

As the authorized certifying official, I hereby certify that the above specified certifications are 

true. 

 

_____________________________________ 

Signature 

 

_____________________________________ 

Name of Owner or Authorized Agent 

 

_____________________________________ 

Date 



 

 

Attachment F 

 

CERTIFICATION REGARDING LOBBYING 

 

Property Owner's Legal Name:____________________________________ 

Address: _______________________________________________________ 

Contact Name and Telephone Number:_____________________________ 

Federal Employer Identification Number:___________________________ 

 

The Respondent and its principals certify that: 

 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 

undersigned, or any person for influencing or attempting to influence an officer or employee of an 

agency, a member of Congress, an officer or employee of Congress, or an employee of a member of 

Congress in connection with the awarding of any Federal contract, the making of any Federal grant, 

the making of any Federal contract, the making of any Federal grant, the making of any Federal loan, 

the entering into of any cooperative agreement, and the extension, continuation, renewal, 

amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a Member of 

Congress, an officer or employee of Congress, or an employee of a Member of Congress in 

connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall 

complete and submit Standard Form LLL, "Disclosure Form to Report Lobbying," in accordance 

with its instructions. 

 

3. The undersigned shall require that the language of this certification be included in the award 

documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 

grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclosure 

accordingly. 

 

This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered into.  Submission of this certification is a prerequisite for making or 

entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who fails to 

file the required certification shall be subject to a civil penalty of not less than $10,000 and not more 

than $100,000 for each such failure. 

 

As the authorized certifying official, I hereby certify that the above specified certifications are true. 

 

_____________________________________ 

Signature 

 

_____________________________________ 

Name of Owner or Authorized Agent 

 

_____________________________________ 

Date 


